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Updating & Copying a Template



How to copy a
template

Go to Engagement and select template

builder

Click Email Template Folder

Hover over the 3 orange dots 

Click Copy

The copy will appear at the top with

name_copy
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Go to Engagement and select Template Builder 

Hover over 3 orange dots and select Edit 

Make necessary changes and click Save 

 This pop up screen will appear, update Template

Name & Subject and click Update 
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How to update a
template 



THANK YOU! 

To learn more please visit Knowledge base

Email: support@insuredmine.com

Join our Facebook Group

CALL: +14696161821

FOLLOW US! 

https://insuredmine.com/knowledge-base/
http://insuredmine.com/
https://www.facebook.com/InsuredMine
https://www.linkedin.com/company/insuredmine/
https://www.youtube.com/channel/UCHDt_vHrfNcqG6Mo2RensjA/

